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PROCESO DE GESTION DE FORMACION PROFESIONAL INTEGRAL
FORMATO GUIA DE APRENDIZAJE

IDENTIFICACION DE LA GUIA DE APRENDIZAJE
e Denominacion del Programa de Formacion: ASESORIA COMERCIAL
e Codigo del Programa de Formacién: 3298226
e Nombre del Proyecto (si es formacién Titulada)
e Fase del Proyecto (si es formacion Titulada) EN EJECUCION
e Actividad de Proyecto (si es formacién Titulada)

e Competencia: INTERACTUAR EN LENGUA INGLESA DE FORMA ORAL Y ESCRITA DENTRO DE
CONTEXTOS SOCIALES Y LABORALES SEGUN LOS CRITERIOS ESTABLECIDOS POR EL MARCO COMUN
EUROPEO DE REFERENCIA PARA LAS LENGUAS.

Resultados de Aprendizaje Alcanzar: COMPRENDER INFORMACION BASICA ORAL Y ESCRITA EN

INGLES ACERCA DE Si MISMO, DE LAS PERSONAS Y DE SU CONTEXTO INMEDIATO EN
REALIDADES PRESENTES E HISTORIAS DE VIDA.

e Duracion de la Guia: 90 HORAS
2. PRESENTACION

Las exigencias del mundo contemporaneo, la globalizacién y las necesidades del sector
productivo demandan el desarrollo de habilidades en el idioma inglés que permitan la
interaccién en una lengua en comun, fomentando las competencias comunicativas, el
crecimiento personal, académico, cultural y social del ser como ciudadano, lo que
incrementa la competitividad econOmica del pais. El Programa de ASESORIA
COMERCIAL es una propuesta educativa que forma al aprendiz en torno al desarrollo de
habilidades comunicativas especificas en esta lengua extranjera basadas en: la adquisicion

del vocabulario y expresiones en inglés de acuerdo con su informacién personal, la
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construccion de expresiones cortas en inglés segun el contexto personal; y la comunicacion

de aspectos personales en inglés teniendo en cuenta su contexto social y familiar.
3. FORMULACION DE LAS ACTIVIDADES DE APRENDIZAJE

3.1 Actividades de Reflexidn inicial
"Why Should | Learn English? Need or luxury?

Brainstorm: En esta actividad se deben dar opiniones sobre la importancia que tiene para los
aprendices aprender inglés como lengua extrajera. Asi mismo, discutir ventajas que esto conlleva.

3.2 Actividades de apropiacion

TYPES OF QUESTIONS

Yes/No questions: Para poder
interactuar, es necesario VES I No OUESTIONS
adquirir conocimientos sobre

estructuras que nos permitan ir

mas alla de las expresiones WITH << BE »

preestablecidas. En cualquier

dlalc_)go se hace necesario The verb "To Be " has three forms in the present; am, is and are.
realizar en los turnos de la =

., . The verb "To Be " has two forms in the past; was and were.
conversacion. Existen *

diferentes tipos de preguntas, m Present Form « be » Past Form « be »
en esta guia se abarcan las

estructuras en el presente ' am was
simple de las siguientes: He, She, It IS was
You, We, You, They are were
= Yes/No questions with
be: Practicar  las RULE FOR MAKING QUESTION:
estructuras _de las When we are making a yes/no questions, we put the verb «be» at the
preguntas de si o no con beginning of a sentence.
el verbo be (ser o estar),
teniendo en cuenta que EXAMPLE:

siguen reglas diferentes
a las preguntas con

otros verbos en el
presente Slmple Por . Qlestion Sentence: IS he from Eﬂgland?

ejemplo: SHORT - LONG ANSWER FORMS:

Is English important nowadays?  Question Answer ( Short -Long )
Am I sympathetic?  Yes./ Yes, you are. / Yes, you are sympathetic.

® Sentence: He is from England.

Are you an apprentice?
y PP Is she coming? No./ No, she isn't. / No, she isn't coming.

Are you happy here? aa»
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Para una mayor compresion sobre la tematica del verbo to be, los aprendices tienen la oportunidad

practicar con ejercicios, juegos, y video lessons interactivos donde pueden verificar sus resultados.

v https://lwww.liveworksheets.com/w/en/english-language/201803

v’ https://en.islcollective.com/english-esl-video-lessons/grammar-practice/general-grammar-
practice/be-auxiliary-verb/spellbound-the-verb-to-be-practice/35347

v'https://en.islcollective.com/english-esl-worksheets/grammar-topic/present-simple-
tense/verb-to-be/55802

v’ https://en.islcollective.com/english-esl-video-lessons/grammar-practice/general-grammar-

practice/be-auxiliary-verb/verb-to-be-is-are/239765

El aprendiz debe ser capaz de formular preguntas siguiendo esta estructura tomando en cuenta el

contexto en diferentes actividades.

THE NLPHABE]

cAF-H I !

leif /bif [sif [dif [if Jeff lyil  Jeichf [ai/ [yeif

KMWnE e QRS T

[kei/f Jell Jem/ [Jen[" [Jou/ [pi/ [kiu/ [ar] [es/ Jti/

VW X T

Jvif  [daboliu/ Jex/ [guay/

fiu]
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(s ORDINAL NUMBERS 222

We normally add a ™ to the end of a cardinal number to make it
an ordinal number. Be careful of the spelling exceptions below:

15t first 11" eleventh 21t twenty-first
2" second 12* twelfth 22" twenty-second
3 third 13t thirteenth 23 twenty-third
4" fourth 14™ fourteenth 24" twenty-fourth
5t fifth 15% fifteenth 25" twenty-fifth
6" sixth 16" sixteenth 26" twenty-sixth

7t seventh 17*" seventeenth 27% twenty-seventh
8" eighth 18t eighteenth 28" twenty-eighth
9" ninth 19" nineteenth 29*" twenty-ninth
10" tenth 20™ twentieth 30" thirtieth

31t thirty-first
40™ fortieth

41% forty-first

50™ fiftieth

st - = .
FLOORS OF A BUILDING: His office is on the tenth floor. 51 fifty-first

S 2/

USES OF ORDINAL NUMBERS
DATES: Her birthday is on the 29th.
CENTURIES: Shakespeare was born in the 716th century.
SEQUENCE/ORDER: My team came second in the league.
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0 S + am/is/are + predicate...

SENA

A
PRESENT SIMPLE

VERBS

S + verb + object...

Q S + am/is/are + not + predicate... S + don't/doesn’t + verb + object...

9 Am/Is/ Are + S + predicate?

Express general truth
Habits

Future timetables

n u

Future after “when”, “until”...

Permanent situations
For newspaper headlines
With non-progressive

When telling stories

For giving directions and instructions

Do/ Does + S + verb + object?

The sun rises in the east.
| play badminton every Tuesday.

Our train leaves at 9 am.

| won't go out until it stops raining.

He works in a bank.

Man enters space.

| believe that you are innocent.

Suddenly, the window opens and a masked

man enters.

First of all, you break the eggs and whisk

with sugar.

€ ESLCOM
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Numbers in English s
0 zero 10 ten 20 twenty 30 thirty

1 one 11 eleven 21 twenty-one 31 thirty-one

2 two 12 twelve 22 twenty-two 32 thirty-two

3 three 13 thirteen 23 twenty-three 33 thirty-three

4 four 14 fourteen 24 twenty-four 34 thirty-four

5 five 15 fifteen 25 twenty-five 35 thirty-five

6 six 16 sixteen 26 twenty-six 36 thirty-six

7 seven 17 seventeen 27 twenty-seven 37 thirty-seven

8 eight 18 eighteen 28 twenty-eight 38 thirty-eight

9 nine 19 nineteen 29 twenty-nine 39 thirty-nine
40 forty 50 fifty 60 sixty 70 seventy
41 forty-one 51 fifty-one 61 sixty-one 71 seventy-one
42 forty-two 52 fifty-two 62 sixty-two 72 seventy-two
43 forty-three 53 fifty-three 63 sixty-three 73 seventy-three
44 forty-four 54 fifty-four 64 sixty-four 74 seventy-four
45 forty-five 55 fifty-five 65 sixty-five 75 seventy-five
46 forty-six 56 fifty-six 66 sixty-six 76 seventy-six
47 forty-seven 57 fifty-seven 67 sixty-seven 77 seventy-seven
48 forty-eight 58 fifty-eight 68 sixty-eight 78 seventy-eight
49 forty-nine 59 fifty-nine 69 sixty-nine 79 seventy-nine
80 eighty 90 ninety LARGE NUMBERS & Woodward English
81 eighty-one 91 ninety-one 100 one hundred 1,000 one thousand
82 eighty-two 92 ninety-two 101 one hundred and one 2,000 two thousand
83 eighty-three 93 ninety-three 200 t‘:o hﬂ"d:dd “';grgx ten t:':'“;a:;th .

: : 300 three hundre E one hundr ousan
:: ::g::;:;zf 3: ::::g:;?: 400 four hundred 1,000,000 one n"!il!ion
500 five hundred 10,000,000 ten million
86 eighty—six 96 ninety—six 600 six hundred 123,456,789
87 eighty-seven 97 ninety-seven 700 seven hundred gne hundred and twenty-three million,
88 eighty-eight 98 ninety-eight 800 eight hundred four hundred and fifty-six thousand,
89 eighty-nine 99 ninety-nine 900 nine hundred  seven hundred and eighty-nine.
\S 2/

REFERENTES BILBIOGRAFICOS

v" Yes No Quiestion tomado de: https://englishstudypage.com/grammar/yesno-questions-with-do/
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Difference between Cardinal & Ordinal Numbers

[NV [ are numbers that tell us how many\ ORDINAL IR position or order of
NUMBERS | things or people there are ) NUMBERS | somethingin a list or sequence

1. To count thinas 1 Ly 3 1. To show position in a race or
_— 9 z r | competition (first, second, third) |

+ Ihave three apples. + She finished in first place.
* 2. To tell someone how many | * 2. To mention dates (July fourth, |
| items there are | March tenth) o
. J \ L
+ Isaw six birds in the tree. + My birthday is on March tenth. %ﬁé
3. In mathematical operations like | 3. To describe order in a queue T
| addition and subtraction | (He is the third person in line)

+  Ten minus four is six. (10 - 4 = 6) + He is the third person in line.
. + Ihave five pencils in my bag. ' ' +  He won the first prizein the competnionf
|+ She bought two ice creams. | | = My birthday s on the twelfth of May. |

v https://www.liveworksheets.com/w/en/english-second-language-esl/46942

v Listenig practice, tomado de https://www.liveworksheets.com/w/en/english-second-language-

esl/1098232
v https://www.vocabulary.cl/Basic/Numbers.htm

v https://www.woodwardenglish.com/lesson/ordinal-numbers-in-english/

7. CONTROL DEL DOCUMENTO

Nombre Cargo Dependencia Fecha
Autor (es) | JOSE DAVID BRAVO | INSTRUCTOR | CCIT 15 DE DICIEMBRE DE
POLO 2025

8. CONTROL DE CAMBIOS (diligenciar Unicamente si realiza ajustes a la guia)
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Nombre

Cargo

Dependencia

Fecha

Razén del Cambio

Autor (es)
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